(Command Letterhead)


From:	Rank First M. Last EDIPI:  1234567890 PMOS USMC(R)
To:	Deputy Commandant, Plans, Policies and Operations (DC, PP&O)
Via:	Chain of Command (through Regimental/Group-level or 	first O-6)

Subj:	REQUEST FOR FOREIGN AREA OFFICER (FAO)/REGIONAL AFFAIRS OFFICER 	(RAO)/FOREIGN AREA STAFF NON-COMMISSIONED OFFICER(FAS)ADDITIONAL 	MILITARY OCCUPATIONAL SPECIALTY (MOS)

Ref:   (a) MCO 1540.33

Encl:  (1) Personal Essay (3,000 words demonstrating the applicant’s
           writing and knowledge of the requested region(s).
           Previously completed academic papers or publications
           that meet these requirements may be submitted)
       (2) Copy of all undergraduate/graduate transcripts

1.  Per the reference, it is requested that I be awarded (the FAO MOS of 824X or the RAO Additional MOS of 822X).

2.  The following information is submitted to support my request:

    a.  DLAB score:  Date, Place Tested (if taken)

    b.  DLPT information:  (Required for FAO, as available for RAO)

        (1) Language(s)/Dialect(s):

        (2) Date, Place Tested:

        (3) DLPT Type(s):

    c.  Summary of military education:

    d.  Summary of civilian education:

    e.  Summary of FAO/RAO oriented experience:  (Be thorough.  List all civilian and/or military experience in the requested region).

    f.  I possess a (Secret/Top Secret) security clearance based on a (Type of Investigation) completed on (date) by (Investigating Organization).

3.  Contact information:  (Work phone and e-mail address)



                                    F. M. LAST

